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Employment Application

In order for TurnKey Network Solutions to consider your application, you must answer all questions completely.  If you need extra space to give a complete answer, please use the extra space provided on page 2.)

	Applicant Information

	Full Name:
	
	
	
	Date:
	

	

	Last
	First
	M.I.

	Address:
	
	

	
Street Address
	Apartment/Unit #

	
	
	
	

	
	City
	State
	ZIP Code

	Phone:
	(         ) 
	E-mail Address:
	

	Date Available:
	
	Social Security No.:                 
	
	Desired Salary:
	$

	Position Applied for:
	

	Are you willing to work weekends and holidays?

	 YES
  FORMCHECKBOX 

	NO 

 FORMCHECKBOX 

	

	Explain limitations on hours:
	

	Are you authorized to work in the U.S.?
	YES

 FORMCHECKBOX 

	NO
 FORMCHECKBOX 

	

	Have you ever worked for this company?
	YES
 FORMCHECKBOX 

	NO
 FORMCHECKBOX 

	If so, when?
	

	Are you 18 Years or older?
	YES
 FORMCHECKBOX 

	NO
 FORMCHECKBOX 

	

	Have you ever been convicted of a crime?
(A conviction will not necessarily disqualify you from employment)
	YES
 FORMCHECKBOX 

	NO
 FORMCHECKBOX 

	

	If yes, explain when, where and the nature of 
all criminal convictions.
	

	

	Education

	High School:
	
	Address:
	
	

	 
	
	
	
	Did you graduate?
	YES
 FORMCHECKBOX 

	NO
 FORMCHECKBOX 

	Degree:
	

	College:
	
	Address:

	
	
	
	
	Did you graduate?
	YES
 FORMCHECKBOX 

	NO
 FORMCHECKBOX 

	Degree:
	

	Other:
	
	Address:

	
	
	
	
	Did you graduate?
	YES
 FORMCHECKBOX 

	NO
 FORMCHECKBOX 

	Degree:
	

	

	Previous Employment

	Company:
	
	Phone:
	(         )

	Address:
	
	Supervisor:
	

	Job Title:
	
	Starting Salary:
	$
	Ending Salary:
	$

	Responsibilities:
	

	From:
	
	To:
	
	
	Reason for Leaving:
	

	May we contact your previous supervisor for a reference?
	YES
 FORMCHECKBOX 

	NO
 FORMCHECKBOX 

	

	Company:
	
	Phone:
	(         )

	Address:
	
	Supervisor:  ​​​​​​​​​​​​​​​​​
	

	Job Title:
	
	Starting Salary:
	$
	Ending Salary:
	$

	Responsibilities:
	

	From:
	
	To:
	
	
	Reason for Leaving:
	

	May we contact your previous supervisor for a reference?
	YES
 FORMCHECKBOX 

	NO
 FORMCHECKBOX 

	

	Company:
	
	Phone:
	(         )

	Address:
	
	Supervisor:
	

	Job Title:
	
	Starting Salary:
	$
	Ending Salary:
	$

	Responsibilities:
	

	From:
	
	To:
	
	
	Reason for Leaving:
	

	May we contact your previous supervisor for a reference?
	YES
 FORMCHECKBOX 

	NO
 FORMCHECKBOX 

	

	References

	Please list three professional references.

	Full Name:
	
	
	Relationship:
	

	Company:
	
	Phone:
	(         )

	Address:
	

	Full Name:
	
	
	Relationship:
	

	Company:
	
	Phone:
	(         )

	Address:
	

	Full Name:
	
	
	Relationship:
	

	Company:
	
	Phone:
	(         )

	Address:
	

	

	Additional Information

	List here any information you care to add

	

	

	

	

	

	

	

	


	Notice to All Applicants

	(Please Read Carefully)

	1. Work Authorization

Before any applicant can begin work, the person must be able to verify, under Federal law, that he or she is authorized to work in the United States.  All applicants offered a position with TurnKey Network Solutions will have to document their authorization to work before the hiring process will be complete.  All applicants are being notified that, if selected for hire, it will be your responsibility to provide TurnKey Network Solutions with the documentation showing your right to work.  TurnKey Network Solutions is giving you this notice so you may have those documents ready if you should be offered a position with TurnKey Network Solutions.  The Human Resources Department at the time of a conditional offer of employment is made will review the documents.

2. Drug Screen/Background Check
Any job offer with TurnKey Network Solutions is conditional on the results of a drug screen and a criminal and driving background check.  These will be conducted at TurnKey Network Solutions’ expense.
3. Accommodations

TurnKey Network Solutions encourages applications by qualified individuals with a disability.  If you believe that any accommodation of a disability will be necessary to permit you to perform the duties of your position, Michigan law requires that you notify TurnKey Network Solutions within 182 days after you know or should have known that the accommodation was needed.

	Certification and Agreement

	(Please Read Carefully)

	1.  Certification of Truthfulness
I certify that all statements on this application for employment and any attached resume are made completely, truthfully and without evasion, and further understand and agree that such statements may be investigated and if found to be false will be sufficient reason for not being employed, or if employed, may result in my dismissal.

2.  Authorization for Release of Information

I authorize the references and any academic institution I have listed above, and any prior or current employer of mine, to give TurnKey Network Solutions any information concerning my previous employment or education, including any disciplinary information, and any pertinent information they may have, personal or otherwise.  I release all parties from liability for any damage that may result from furnishing this information to TurnKey Network Solutions.  Also, I hereby waive any right to receive written notice that employment information is being provided by any person or organization.

3.  Authorization to Obtain Motor Vehicle Record
I authorize TurnKey Network Solutions to obtain a report from any state or local agency concerning my motor vehicle operator’s record.  I understand that the information contained in those records may be considered in determining my eligibility for employment.  I also understand that if I am hired, TurnKey Network Solutions will obtain a report of my motor vehicle operator’s record from time to time, and that such records may be considered in determining my eligibility or qualifications for continued employment.

4.  Employment at Will

If hired, in consideration of my employment I agree to abide by the rules and policies of TurnKey Network Solutions.  I further agree that such employment and all compensation can be terminated with our without cause, and with or without notice, at any time, at the option of either TurnKey Network Solutions or myself.  I understand that no agent or representative of TurnKey Network Solutions has any authority to make any agreement contrary to the foregoing, except by a written employment contract signed by the Chief Operating Officer of TurnKey Network Solutions.

5.  Action Regarding Employment

I agree that I will not commence any action or suit relating to my employment with the company (or termination of the employment) more than 180 days after the employment action at issue and I agree to waive any statue of limitations to the contrary.  I understand that this means that even if the law would give me the right to wait a longer time to make a claim, I am waiving the right and that any claim not brought within 180 days of the action complained of will be barred.



	Signature:
	
	Date:
	


